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CHIPPENHAM + CORSHAM + BOX




Chippenham Corsham Box Primary Care Network
CCB PCN

Associate Project Management Level 4 Apprenticeship with Chippenham, Corsham & Box PCN:

Working Hours: 37 hours per week
Salary: £19,760 (£9.50ph) 
Location: These roles will work across the PCN and can be based at any of the 5 practice sites (Hathaway, Rowden, Lodge, Porch, and Box)
Job Description: 

The post holder will provide administrative and technical support to the Project Manager within the Primary Care Network Senior Management team to ensure that project workstreams are planned, documented, and managed effectively. 
The role involves being responsible throughout the project lifespan whilst communicating this with each key stakeholder who may include Practice managers, PCN board members, Practice staff, PCN Patient population etc. 
The post holder will work closely with each of the 5 practice management teams within CCB PCN ensuring the work they carry out has been communicated and understood by everyone. 

Examples of the work involved: 
· The Airmid App- This is a new service available for the PCN’S Patient population that allows for online medical record viewing, repeat medication requesting, appointment booking etc. The post holder will be responsible for researching and understanding the use of this app, provide administrative support to each surgery when setting up this system, and to communicate this with patients / staff.

· Monthly ‘How Are We Driving’: This involves utilising different database systems to gather up to date information on progress made relating to the different contractual agreements we honour. To then present this during a monthly ‘PCN Meeting’ providing advice where appropriate. 
Apprenticeship information: 

During this programme, you will be required to spend 20% of your time at work on off-the-job learning. The apprenticeship lasts roughly 18-24 months. 

Qualifications: 

On completion, you will gain the following qualifications 

· Associate Project Manager (Level 4) 

· APM PMQ

Entry Requirements: 

Grade C or above in at least 5 GCSE qualifications including English, Mathematics and hold a minimum of 48 UCAS points or equivalent. 
If you are interested in this position, please send your CV and cover letter to Jessica.hopper2@nhs.net by Friday 19th August 2022 
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